[bookmark: _GoBack]Personal/Organisational Details

	Name of Individual (Lead contact)

	

	Name of group/organisation

	

	Address

	



	Phone number

	

	Email contact details

	

	Sector (please circle)
	Voluntary
Statutory
Private sector

	If an organisation, how long have you been established
	

	Are you working in partnership? If so, with whom?
	



Activity Details

What activity/session are you interested in delivering?
           
	










What sort of space is required for this? (please circle) 
Hall Space
Meeting Room
Training Space 
Office/Small Discussion Room 
Other please specify  

Who are your proposed user group e.g. children/young people/families?
If children young people what is the age range?

	






How many individuals will be attending activities/sessions (estimate)?

	






Please briefly describe the benefits participants gain from attending:

	






Timing Details

How long is the session time/activity time?

	





How often do you want to deliver it?

	






Over what period of time e.g. ongoing, for 6 weeks, for a year, school holidays etc?

	





Do you have a preferred day of the week?

	





Do you have preferred times e.g. morning, afternoon, evening?

	





Do you have any specific times?

	





Other: Running Costs, Additional information

Do you charge participants to take part?

	





How are you funded, e.g. contributions, grant funding, commissioning, not funded at all?

	






Do you use equipment, if so, does it require storage between sessions?

	






Track Record

Have you operated out of community buildings before?
	








If necessary, could you provide referees vouching for your organisation?

	






Do you have any evidence e.g. case studies, pictures, testimonials – of good practice you can share if required?

	








Once you have filled out this form please send it back to development@cpct.org.uk
Thank you




